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Agenda 

·Why Bother 

·Add Clarity to Confusing Bits of Accounting  
¹ Cash vs. Accrual 

¹ Balance Sheet Equation 

¹ Things have two sides 

¹ Everything goes into a bucket 

·Stuff You Must Doé 
¹ Set up your QB file 

¹ Pay Bills and Expenses 

¹ Create Invoices 

¹ Make Deposits 

 



Disclaimers 

·The examples shown are for QB Desktop for PC 

¹ The interface for the on-line version and MAC are different  

¹ The on-line version is not quite as robust 

 

·The numbers in this presentation are fictitious  and 
used for illustrative purposes only . 

 

·As you set up your own QuickBooks files, you will 
need to adjustments based on your own business and 
growth needs. 

 



Why Bother? 

The Basics  
Á Balance your checkbook 
Á Save time with Tax Filings 
Á Keep track of who you owe 

(A/P), and who owes you 
(A/R).  

 
Make Managerial Decisions  
ÁWhat are your most profitable 

revenue streams and 
customers? 

ÁWhere is the cash is going? 
Á Can you afford to purchase 

new equipment? 
ÁWill a bank lend you money? 
Á Make a plan for future years 

 



Adding Clarity  



ÁRecord revenues and expenses when the cash is 
received or spent.   

ÁNo A/P or A/R  

ÅRecord revenues when earned, and expenses 
when incurred.  

ÅMatch expenses with revenues when possible 

TIP: Choose Accrual 



The Balance Sheet 

Assets Liabilities  Ownersô Equity 

What You Have  

ÅCash 
ÅInventory  
ÅEquipment and 
Buildings  
ÅBreeding Stock 

What You Owe  What You Own  

ÅAccounts Payable 
ÅCredit Cards 
ÅBank Loans and Lines of Credit 

ÅNet Income 
(Retained Earnings) 

ÅInvestors Equity  
ÅOwners Equity 



Organizing Your Accounts 

COGS Expenses Assets 



On -line  Desktop  

·$30/month  

¹ ($360/year)  

·Only one enterprise  

PEnter transactions on 
the go (from the App) 

PCollaboration: Easy  

·Speed: Slow 

·Sufficient Reporting  

V$230 

V One time cost 

VMultiple Enterprises  

·Enter transactions at 
the farm/desk  

·Collaboration: Meh  

PSpeed: Fast 

PRobust Reporting 

On-Line vs. Desktop 



QUESTIONS? 



Agenda 

·Why Bother 

·Add Clarity to Confusing Bits of Accounting  
¹ Cash vs. Accrual 

¹ Balance Sheet Equation 

¹ Things have two sides 

¹ Everything goes into a bucket 

·Stuff You Must Doé 
¹ Set up your QB file 

¹ Pay Bills and Expenses 

¹ Create Invoices 

¹ Make Deposits 



Creating a New Company 

·Create New Company 
·Click: Advanced Set Up 
·Enter Company Information  
¹ Tip: Enter in Address, so setting up invoices is easier 
¹ You donôt need to add Tax ID number if you donôt feel comfortable. 

·Select Industry  
¹ Tip: This will help QB suggest account names; but donôt feel wed to 

them. We will talk about how to customize it later.  

·How is your Company Organized? 
¹ This will help with tax filings.  

·Fiscal Year 
¹ January is easier, but some people like to set it up at the end of the 

winter season. 

·Password 
 
 



The Interview Process Continuesé 

· What do you sell? 
¹ Services, Products, Both Products and Services. Select Both. 

· Do You Charge Sales Tax? 
· Do you want to create estimates? 

¹ Select No. 

· Do you want to use billing statements? 
¹ Select yes.  We will cover this in future webinars. 

· Do you want to use invoices? 
¹ Select yes. We will cover it today. 

· Do you want to use progressive invoicing?   
¹ Select  no. 

· Do you want to keep track of bills you owe? 
¹ EMPHATIC YES! 

· Do you want to track inventory?  
¹ Probably more complicated than itôs worth.  Iôd say no. If youôre feeling ambitious select yes. 

· Do you want to track time? 
¹ For now, noé but in the future, as you get more advanced, youôll want to track time. Select yes now so you donôt have to 

change your set-up later. 

· Do you have employees? 
¹ They will try to sell you on the payroll services, so be forewarned  about selecting yes. 

· Select the date to start tracking your finances 
¹ Ideally, youôll go back and start from January 1 so you can have a complete year, but that may not be realistic.  Best to 

start at the beginning of the month.  

· Chart of Accountsé.  
¹ Theyôll recommend accountsé and weôll talk about it in the next  section.   

 



Youôve got a company file! Now add your info. 

·Donôt worry about: 

¹ñAdd the people you do business withò 

¹ñAdd the products and services you sellò 

·Do: 

¹ Add your bank account 

¹ This will allow you to start entering in transactions  

¹Be sure to add a ñPetty Cashò account or ñCash Drawerò. 

 

READY TO START WORKING? 



Income Statement  Balance Sheet  

·Income 

·Expenses 

 

·COGS 

·Other Income 

·Other Expense 

· Fixed Assets (Asset) 
· Bank (Asset) 
· Loan (Liability)  
· Credit Card (Liability)  
· Equity  

 
· Accounts Receivable (Asset) 
· Other Current Assets (Asset) 
· Other Current Liability (Liability ) 
· Long Term Liability (Liability ) 
· Accounts Payable 

Chart of Account: Types of Accounts 



Chart of Accounts: Types and Names 

Income 
Statement 

Revenues 

ÅFarm Stand Sales 

ÅFarmersô Market Sales 

ÅCSA Sales 

ÅAgri-tainment  

Expenses 

ÅCOGS:  Resale Items 

ÅTruck/Tractor Expense  

ÅUtilities  

ÅInsurance 

ÅLabor 

ÅSeed 

ÅFertilizer  

ÅTelephone Expense 

 

Balance 
Sheet 

Assets 

ÅInventory  

ÅEquipment (Tractors, Trucks, Hoophouses) 

ÅLand  

 

Liabilities  

ÅCredit Car d Debt 

ÅAccounts  Payable 

ÅBank and other Loans 

Shareholdersô Equity 

ÅOwnerôs Equity 

ÅGrants 

ÅRetained Earnings (Net Income) 



Creating a New Account 





Sample Chart of Accounts 



REVENUES  EXPENSES  

·Sales Channels 
¹ Farmers Markets 
¹ Farm Stand 
¹ Co-Op 
¹ CSA  
¹ Wholesale 

OR 
·Products 
¹ Beef 
¹ Dairy  
¹ Vegetables 

 

·Parent Categories 
¹ COGS 
¹ Direct Operating  
¹ Payroll 
¹ General + Admin 
¹ Repairs + Maintenance 
¹ Occupancy 

·Children (Sub-Accounts) 
¹ Seeds/Seedling 
¹ Fertilizers/Amendments  
¹ Salaries and Wages 
¹ Insurance 

Creating Your Chart of Accounts 



QUESTIONS? 



The Home Screen 



If You Enter a Bill/You Pay a Bill  

Otherwise, just write a check 



Entering and Paying Bills  



Tracking Accounts Payable 



Enter Bills  



Pay Bills 



Writing Checks 

1. Make sure writing 

check from the 

correct account 

 

2. What was the 

money spent on? 

Expenses, 

purchases of 

equipment? 

Supplies vs. 

COGS 



QUESTIONS? 




