QuickBooks for Farmers

O



http://www.juliashanks.com/

Agenda

- Why Bother

- Add Clarity to Confusing Bits of Accounting
+ Cash vs. Accrual
- Balance Sheet Equation
+ Things have two sides
- Everything goes into a bucket

- Stuff You Must Do é

+ Set up your QB file

- Pay Bills and Expenses
- Create Invoices

+ Make Deposits




The examples shown are for QB Desktop for PC
The interface for the on-line version and MAC are different
The on-line version is not quite as robust

The numbers in this presentation are fictitious and
used for illustrative purposes only

As you set up your own QuickBooks files, you will
need to adjustments based on your own business and
growth needs.
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The Basics

A Balance your checkbook
A Save time with Tax Filings
A Keep track of who you owe

(A/P), and who owes you
(A/R).

Make Managerial Decisions

A What are your most profitable
revenue streams and
customers?

A Where is the cash is going?

A Can you afford to purchase
new equipment?

A Will a bank lend you money?

A Make a plan for future years



Adding Clarity
O




Cash Accountiné

A Record revenues and expenses when the cash is
received or spent.

A No A/P or A/IR

Accrual Accounting

ARecord revenues when earned, and expenses
when incurred.
AMatch expenses with revenues when possible




The Balance SheeEéuation

Liabilities

What You Have

1 1
e

What You Owe

ACash A\ccounts Payable
Anventory ACredit Cards
AEquipment and

Buildings

1 1
e

What You Own

ANet Income
(Retained Earnings)

fBank Loans and Lines of Credit Anvestors Eq_uity
AOwners Equity




Organizing Your Accounts

9,




On-Line vs. Desktop

On-line Desktop

- $30/month v $230
+ ($360/year) v One time cost

- Only one enterprise \V Multiple Enterprises

P Enter transactions on - Enter transactions at
the go (from the App) the farm/desk

P Collaboration: Easy - Collaboration: Meh

- Speed: Slow P Speed: Fast

- Sufficient Reporting P Robust Reporting




QUESTIONS?




- Why Bother

- Add Clarity to Confusing Bits of Accounting
Cash vs. Accrual

Balance Sheet Equation

Things have two sides

Everything goes into a bucket

- Stuff You Must Doeée
Set up your QB file

Pay Bills and Expenses

Create Invoices

Make Deposits



Creating a New Company

O

Create New Company
Click: Advanced Set Up

Enter Company Information
Tip: Enter in Address, so setting up invoices is easier

You dondot need to add Tax | D numbe
Select Industry
Ti p: This wil|l hel p QB suggest acg

them. We will talk about how to customize it later.
How is your Company Organized?

This will help with tax filings.
Fiscal Year

January is easier, but some people like to set it up at the end of the
winter season.

Password




What do you sell?
Services, Products, Both Products and Services. Select Both.
Do You Charge Sales Tax?
Do you want to create estimates?
Select No.
Do you want to use billing statements?
Select yes. We will cover this in future webinars.
Do you want to use invoices?
Select yes. We will cover it today.
Do you want to use progressive invoicing?
Select no.
Do you want to keep track of bills you owe?
EMPHATIC YES!
Do you want to track inventory?

Probably more complicated than itds worth. | 6d
Do you want to track time?
For now, noé but in the future, as you get mor e
change your setup later.
Do you have employees?
They will try to sell you on the payroll services, so be forewarned about selecting yes.
Select the date to start tracking your finances
|l deal ly, youoll go back and start from January 1
start at the beginning of the month.
Chart of Account se.
Theyol |l recommend accountsé and weobl | talk about

say
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Chart of Account: Types of Accounts

Income Statement Balance Sheet

Fixed Assets(Asset)
Income - Bank (Asset)
: Expenses - Loan (Liability)
- Credit Card (Liability)
Equity
- COGS - Accounts Receivable(Asset)
. Other Income - Other Current Assets (Asset)
- Other Current Liability (Liability )
- Other Expense - Long Term Liability (Liability )
- Accounts Payable




O

_______________________________________

________________________________________

Revenues

AFarm Stand Sales
Aarmerso6 Market Sal es
ACSA Sales

AAgri-tainment

Expenses
ACOGS: Resale ltems

ATruck/Tractor Expense
Autilities

Ansurance

ALabor

Aseed

Arertilizer

ATelephone Expense

Chart of Accounts: Types andNames

_____________________________

Balance

T ———

Assets

Ainventory
AEquipment (Tractors, Trucks, Hoophouses)

Aand

Liabilities
ACredit Car d Debt
AAccounts Payable

ABank and other Loans

Sharehol dersé Equit

AOwneros Equity
AGrants

ARetained Earnings (Net Income)



Creating a New Account

% Choose one account type and click Continue.

- Categorize money your business earns or spends

U/ Income
) Expense

Or, track the value of your assets and liabilities
[ Fixed Asset (major purchases)

- () Bank

) Loan
e _
() Equity

(") Other Account Types | [EEEEEE

me choose the right account

Accounts Receivable
Other Current Asset
Other Asset
Accounts Payable
Other Current Liahility
Long Term Liahility
Cost of Goods Sold
Other Income

Other Expense

Click an account type on the
left to see a description here.

. Continue . “




Add New Account

;m Account Type Expense -

Account Name [Seeds and Seedlings Select from Examples
Subaccount of  Direct Operating -
OPTIONAL
Description
Mote
Tax-Line Mapping  «Unassigneds= = | Howdolchoose the right tax line?

Save & Close Save & New Cancel




Sample Chart of Accounts

MAME i€ TYPE i BALANCE TOTAL i ATTACH
+ Checking Bank 3,896.66
+ Checking 2 Bank 173.50
+ Accounts Receivable Accounts Receivable 8,158.75
+ Capital Investments Other CurrentAsset 37,234.90
+ Undeposited Funds Other CurrentAsset 548.50
+ Accounts Payable Accounts Payable 0.00
+ Low Rate Credit Card Company Credit Card 0.00
+ Opening Balance Equity Equity 0.00
+ CSA Income

+Fall CSA Income

+3ummer CSA Income

+3ustaining Shares Income

+Winter CSA Income
+ Egg Sales Income
+ Farmer's Market Sales Income
+ Farmstand Income
+ Flowers Income

+Flower C3A Income

+Wholesale Income
+ Merchandise Income
+ Restaurant Sales Income

Account ¥ | Activities ¥

Reports

x

Attach

[ Include inactive




Creating Your Chart of Accounts

REVENUES EXPENSES

- Sales Channels - Parent Categories

. Farmers Markets - COGS

. Farm Stand - Direct Operating

. Co-Op - Payroll

. CSA + General + Admin

. Wholesale +  Repairs + Maintenance
OR + Occupancy

- Children (Sub-Accounts)

Products - Seeds/Seedling

© Beef . Fertilizers/Amendments

+ Dairy . Salaries and Wages

+ Vegetables . |nsurance




QUESTIONS?




The Home Screen

VENDORS COMPANY
Chart of
® O
Enter Bills Pay Bills QuickBooks Manage
Financing Sales
Tax ltems & Order
Senices Checks
(0]
CUSTOMERS
Try QuickBooks Calendar
Q Online
Create Sales
Accept Receipts BANKING
Credit Cards
=) g &
Create Receive Record Reconcile
Invoices Payments Deposits
& &8
Statement Statements Refunds :
- Write Check
Charges & Credits Checks Register
EMPLOYEES E
Print Enter Credit
Enter Checks Card Charges

Time




If You Enter a Bill/You Pay a BIll

@

Enter Bills

B>

EnterBills  payBgills Pay Bills

CUSTOMERS
E Create Sales

Accept Receipts
Credit Cards
Create Receive
Invoices Payments

&=
Statement Statements

Charges

EMPLOYEES

Time

Otherwise, just write a check

COMPANY

Chart of
q Accounts

QuickBooks  Manage % =
Financing Sales
Tax Items & Order
Senvices Checks
©
Try QuickBooks Calendar
Online
BANKING
g &
Record Reconcile
Deposits
5 T
@ ’ \
/ é \
Refunds ; 1
& Credits e ] Fhadk
. Checks/ Register
\__a'
Print Enter Credit
Checks Card Charges




Entering and Paying Bills

VENDORS COMPANY
————— —————
,——”___ ----‘~~-
e Ss - Chart of
(4 @ % \, % A Accounts
\ ) . ) =
\Enter Bills Pay El|lli’/{1ul|ckEloloks Manage
-~ - Financing Sales
il e Tax Items & Order
T Senices Checks
(0]
CUSTOMERS
Try QuickBooks Calendar
Q Online
Create Sales
Accept Receipts BANKING
Credit Cards
2 © &
Create Receive Record Reconcile
Invoices Payments Deposits
& &8
Statement Statements Refunds :
- Write Check
Charges & Credits Checks Register
EMPLOYEES E
Print Enter Credit
Enter Checks Card Charges

Time




Tracking Accounts Payable

0.00 256.34
0.00 202.73

0.00 384.00

0.00 520.27

300.00 300.00

3133 3133

000 3,350.88

000 2,303.00

0.00 129.99

0.00 452,10

Coca - Cola Refreshments : : 000 205585
CPA : : : 225000 2,250.00
Dairy Vendor : : 0.00 218265
Direct TV : : : 0.00 213.65
Fish Vendor : : : 0.00 3516
Fruit & Produce Co. : : 0.00 £93.92
Hood Services : ' : : 0.00 52500
0.00 T15.31

0.00 750.00
183.82 1,458.14
0.00 117.40

0.00 0.00

0.00 1,301.33

000 585150

0.00 284.00

0.00 545.50

0.00 450.80

000 1151061
991447 991447
125.00 125.00
12,741.96  49,129.38




Enter Bills

= Enter Bills =
Main Reports Y
¢>» B EH XQoeecw & § O B B O @
Find Mew  Save Delets OMamonze Print Attach Enter Clear Recalculate Pay
- T File Time Splits Bill
= TR
@Bl O Credit [+ Bill Received %”*( ore. l\ﬁf\//}/l)!\\\g.'f;?‘!ﬁ
| v AR
. | Vendor WQ’.&\\_@\,‘
|
Bill | |
i |
TGN |
VENDOR [Lumberstore - DATE 02(19M15 B }2 SUMMARY |
| Open balance 0.00 |
REF. NO. | | |
ADDRESS | ] |
AMOUNT DUE |527.82 | | |
| |
=N AT — [h | | \‘
BILL DUE 0310115 [ | '\Si
n"._ I
TERMS -~ | | E
| |
MEMO | | |
| i
| 8 P
Expenses $527.82 | Items $0.00 '{}' RECENT TRANSACTION {\
UNT | AMOUNT ¢ MEMO ! CUSTOMERJOB | BILLA . | CLASS | 09A814 Check 0.99 |
Field Supplies 53.28 A }’1 081214 Check 9.95 P‘
: |
Tools 424 52 % 07107114 Check 49.91
Fertility 50,02 | ‘: 061014 Check 14.92 \\
!“ 04/24/14 Check 3233 Q}
| ?
| |
ﬁ NOTES ¢ |
*x 1 |
n‘:_.. %
Save & Close Clear 3.\‘ i
[

TS S RS W R TR Y
S A TRV = 1A TURV = 1V




Pay Bills
7\

] Res Example - QuickBooks Pro 2009 - [Pay Bills]

=0

‘a File Edit View Lists Company Customers Vendors Employees Banking Reports Online Services Window Help Special Offers mmm
ey T - = = >3
oo & =2 = = % e & Lk e e -
Home | Company Snapshot Customer Center  Vendor Center Employee Center  Online Banking Report Center Help  Invoice Ttem MemTx Check  Bill Reg Ao
Select Bills to be Paid
s — QuickBooks Checks & Supplies: Save
Show bil [ Due on or ‘?IEEXE 03/09/z2012 |E| time and keep more accurate records
SartBy | vendor - < Learn More
7 Date Due Vendor Ref. No. Disc. Date Amt. Due Disc. Used Credits Used Amt, To Pay |
[Tl |01/25/2012  |Accu - Chem 7189 62.69 0.00 0.00 0.00 -
[T |02/16/2012  |Accu - Chem 7619 130.96 0.00 0.00 o.00 [ ]
[T |02/22/2012  |Accu - Chem 7756 62.69 0.00 0.00 0.00
[T |oz/09/2012  |Alied Waste January 02.73 0.00 0.00 0.00
[T |o2/04/2012  |Beer and Wine Vendor 384015 290.00 0.00 0.00 0.00
[T |02/04/2012  |Beer and Wine Vendor 384016 104.00 0.00 0.00 0.00
[T |02/o5/2012  |Beer Vendor 0397306 38.60 0.00 0.00 0.00
[T |02/28/2012  |Beer Vendor 0404806 128.62 0.00 0.00 0.00
[T |03/04/2012  |Beer Vendor 837476 285.20 0.00 0.00 0.00
[T |03/15/2012  |Beer Vendor 127.85 0.00 0.00 0.00
[T |02/18/2012  |Big Box Food Service 0112587 824.96 0.00 0.00 0.00
[T |02/18/2012  |Big Box Food Service 0144693 4153 0.00 0.00 0.00
[T |02/25/2012  |Big Box Food Service 0306145 1,070.16 0.00 0.00 0.00
[T |03/01/2012  |Big Box Food Service 493527 681.29 0.00 0.00 0.00
[T |03/05/2012  |Big Box Food Service 498878 732.94 0.00 0.00 0.00
[T |02/15/2012  |Braman 815747 98.00 0.00 0.00 0.00
[T |02/25/2012  |Braman 815748 98.00 0.00 0.00 0.00
o
Totals 43,161.02 0.00 0.00 0.00
Select All Bills
Discount & Credit Information for Highlighted Bill
Vendar Terms Number of Credits 0
Bill Ref, Mo, 5ugg. Discount 0.00 Total Credits Available 0.00
[ eotoBil | [ setDiscount | [ setcredts |
Payment
Date Method & Account
@ T i
02/28/2012 G Primary Checking =
|/ ssignchecknumber g nging Balance 22.260.91
| Pay Selected Bils | [ Cancel




Writing Checks

Write Checks - Checking

Main Reports

@ P s E % CreaheaCopy E

Find L e e s o iy, — ~PE\'E

1. Make sure writing ,~~ *)

BANK ACCOUNT [Checking - ]

check fromthe  “s_

Print Later
Pay Onling

¢ B o B B % ©

Attach Select  Enfer Clear Recalculate Reorder Order
Fil PO Time Splits Reminde:
ile i pli eminder Checks

encine sasnce 3,896.66

-~ ——” no. | 1056
correct account SNk e caiets W
F&Y TO THE ORDER OF - 3 0.00
2. What was the |
money spent on?
Expenses,
purghases of Sl e
eqUIpment? '/ Expenses $0.00 Items %0.00

\-’l

Supplies vs. (
COGS hN 7

~ -
~.-————'

Save & Close Save & New

Clear




QUESTIONS?







